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ADM/00/22

 COURIER DESPATCH REQUISITION

DATE: 


TO



Dept.: Administration 
                                  Name: 
	INDENTOR 

Dept:                                                               Name:

	Extension No: 


AUTHORITY

Dept.:
 Name: 


	Sr. No
	Name and Address of the Consignee 
	Content
	Approximate Weight
	Reason for sending by courier

	1
	
	
	
	

	2
	
	
	
	


	Remark if any: 


	Indentor’s  Signature
	Authorized Signature

	
	


Originator: BTL/Corporate Communication/ AMB                         

Originator: BTL/Corporate Communication/ AMB                         


